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Financial Risk Schedule 2026-27 

  

 
              

Parish Council Insurance 
  

√ 
 

Frequency 
  

Any Narrative comments              

 
Public and employers liability  

 
√ 

 
Annual  

 
Public Liability £10,000,000 Employers £10,000,000 

 
Personal accident 

  
√ 

 
Annual  

 
£500,000 any one person. £2,000,000 any one incident  

Fidelity guarantee 
  

√ 
 

Annual  
 

£25,000 cover      
Legal expenses 

  
√ 

 
Annual  

 
£100,000 cover                  

Open Spaces 
           

             

 
Tree maintenance  

  
√ 

 
On going 

 
On going when issues arise                

Financial Matters 
           

             

 
Banking arrangments 

 
√ 

 
On going 

 
Unity Trust Bank      

Insurance 
providers 

  
√ 

 
Annually 

 
Contract with Zurich 
Insurance 

  

 
Vat return 
submitted 

  
√ 

 
Half yearly 

 
Completed once a year   

 
Audit 
fee 

   
√ 

 
Annually 

 
Annually       

 
Bye elections 

  
  

 
  

 
When required                  

 
Budget 

           

             

 
Annual budget agreed and monitored √ 

   
Set in January for forthcoming Council year  

Precept requested 
  

√ 
 

Annually 
 

January of each year   
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Payments approval 
procedures 

 
√ 

 
At each 
parish 
council 
meeting 

 
At each meeting with minuted process 

 
Bank reconciliation overseen by members √ 

 
At each 
parish 
council 
meeting 

 
Forwarded to councillors monthly and available at all 
times to councillors on the Scribe system 

 
Chairmans allowance reviewed and 
agreed 

√ 
 

N/A 
 

Not currently set in the process 

 
Members allowance reviewed and agreed N/A 

 
N/A 

 
Not currently set in the 
process 

  

 
Internal audit 

  
√ 

 
Annually 

 
PATAS      

External audit 
  

√ 
 

Annualy 
 

PKF Littlejohn      
Internal check of financial records √ 

 
  

 
Available at all times to councillors on the Scribe 
system  

Clerks expenses checked  
 

√ 
 

At each 
parish 
council 
meeting 

 
Summary sheets provided/detail on request 

             

 
Record Keeping 

          

             

 
Minutes signed 

  
√ 

 
At each 
parish 
council 
meeting 

 
All meetings      

 
Asset register available /updated √ 

 
Annually 

 
Yes        

Financial regulations updated 
 

√ 
 

Annually 
 

Or as and when changes occur  
Standing orders updated 

 
√ 

 
Annually 

 
Or as and when changes occur  

Back ups taken of computer records √ 
 

Weekly  
 

Both on hard drive and disk                

Employees 
           

             

 
Contracts of employment  

 
√ 

 
Annually 

 
Only when changes are introduced  

Contractors indemnity Insurance √ 
 

Annually 
 

As required     
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Written arrangments for contractors √ 

 
Annually 

 
As needed                  

Members Responsibilities 
          

             

 
New code of conduct adopted 

 
√ 

   
As required under legislation    

Register of interests 
completed  

 
√ 

   
Upon election and updated with changes when they 
occur  

Declarations of interests minuted √ 
 

At each 
parish 
council 
meeting 

 
Each meeting     

             

 
End of risk schedule 
 
 
 

 

 


